
Uploading a Podcast 

You will need to login to the Western Southland website to upload your podcast. If you don’t have 

an account, you can create one automatically online. 

 

Once logged in, you should see the management screen as shown below. 

 

Click on the green ‘music’ note icon. 

 



You will see a podcast manager screen similar to below: 

 

Click the browse button and the open file dialog box should appear: 

 



Browse to the .mp3 podcast audio file you have created and click open. 

Enter a title for the podcast in the title box. 

Enter a description for the podcast. 

Click the Upload Podcast button. 

Once uploaded, the podcast will appear on screen for you to playback. 

 

 

You can use the ‘Delete this podcast’ link should you wish to remove the podcast at a later date. 

 

Your podcast will not appear on the Western Southland website immediately as it is reviewed first. 

Once approved by a WSPAI member it will appear on the website. 

 


