Uploading a Podcast

You will need to login to the Western Southland website to upload your podcast. If you don’t have
an account, you can create one automatically online.

HOME | ABOUT WESTERMSOUTHLAND | PLACES | TRAILS | EVENTS | ACCOMMODATION | THINGS TODO | LSER LOGIN

Home = User Login

NOT LOGGED IN

Login
Existing User? New User?
Login belowr, Register on Western Southland.
If wou have a business, activity, local group, place to eat etc register here
Username: |nztri | and add it to the website!

Password: |*****| |

Once logged in, you should see the management screen as shown below.

{OUR HOME
NZTRI NZTRI's home

Your options:
- Add a business/placa...

Your Entities {or entities you can manage) Ch fle/ d
- Change your profils/ password...

- Podcast Shop @ 2 2 a 5 - Logout

Key

fil Delete

) Edit

& Manage photos

G}, Manage the user rights

S ew

{5} Entity locked - awaiting review by
an administrator before it appears on
website

Click on the green ‘music’ note icon.



You will see a podcast manager screen similar to below:

HOME | ABOUT WESTERMSOUTHLAMD | PLACES | TRAILS | EVENTS | ACCOMMODATION | THINGS TO DO | USER LOGIN

Home = User Home * Podcast Manager

Podcast Manager

No podeasts auallable for Podeast Shop, You ray add one belows, Podcast Management
Here you can upload podcast recordings
for your organization, trail or towr.
Zelect the podcast you want to upload,
Podcast location: | [ Browse... | give it a name and a description. Tou

eihe | can only upload .mps files.
Note: Uploaded podeasts are checked by
WASPAT and cowld take a 2-3 days before
they appear on the Western Southiand
Description: website.

I'm done here. Go back to my
management page.

Upload Podeast

Note:

1. Flease ensure that you have permission to upload podcasts,

2. Ifyoudo not own the rights to the podeast/recording, please check with the copyright
holder before uploading the podcast.

3. Recordings found to be breach of copyright will be remowved.

Click the browse button and the open file dialog box should appear:

File Upload
Look in: |E} Podasts V| €] 5 N o FEF

‘,_2__ i‘] les_wwles-neville_wilson-monkey _island-&4k.mp3
My Recent i‘] maori pakeha relations and monkey island.wav
Documents 2| neville_wilson-lex_weyley-interview-Gak,mp3

- i‘] neville_wilson-lex_wyley-interview, mp3

L ! j] pd.mp3
Dezktop i] P way

&

tu Documents

-

y Compuiter

File narme: |Ie:-:_w_l.JIe_I.J-nevilIe_wilson-mnnkey_island.m|:u3 V| [_ Open ]

Py Netlwcnrk Files of bype: |.f3\|| Files v| [ Cancel ]

@




Browse to the .mp3 podcast audio file you have created and click open.
Enter a title for the podcast in the title box.

Enter a description for the podcast.

Click the Upload Podcast button.

Once uploaded, the podcast will appear on screen for you to playback.

Podcast Manager

Test 2 Delete this podcast Podcast Management .
_Jrj rest Here you can u:plozad pudc:ast recordings
= for your organisation, trail or tow.
Zelect the podcast you want to upload,
give it a name and a description. Tou
can only upload .mpz files.

| ™| o0:00 00:00 | il |

Note: Uploaded podeasts are checked by

Podcast location: WEPAI and cowld take a 2-3 days before
they appear on the Western Southland
Title: website.

I'm done here. Go back to my
managernent page.

Description:

|Upload Podcast

You can use the ‘Delete this podcast’ link should you wish to remove the podcast at a later date.

Your podcast will not appear on the Western Southland website immediately as it is reviewed first.
Once approved by a WSPAI member it will appear on the website.



